
OPEN: March 3, 2004 
CLOSE: April 16, 2004 

Title, Series & Grade: 
Director, Accounting, Reporting 

And Systems 
GS-501-15 
($98,023 to $127,434) 

Full Performance Level: GS-15. 

AREA OF CONSIDERATION: Open to All Sources 

Announcement Number 
OA-04-03-VM 

Vacancy Location: 
Office of Administration 
Chief Financial Office 
Washington, D. C.  20503 

NOTE:  Due to potential delays in the U.S. Postal Service, we encourage applicants to submit an 
electronic application or fax it to (202) 395-1262, (202) 395-1194 or (202) 395-5608 to ensure safe 
and timely receipt of applications. We cannot guarantee that applications mailed will be received 
before the closing date of the announcement to receive consideration. 

(NOTE: Preference eligibles or veterans who have been separated from the Armed Forces under 
Honorable conditions after 3 or more years of service may apply.) 

STATUS APPLICANTS: Current Federal employees serving under permanent appointments in the 
competitive service, or former employees with reinstatement eligibility will be considered under the 
agency’s Merit Promotion procedures. Those Status applicants, who wish to also receive consideration 
under the competitive procedures applicable to Non-Status applicants, must submit two applications. 
Mark one application “Merit Promotion” and the other “Delegated Examining”. If only one application 
is received it will be considered under merit procedures applicable to Status applicants. 

MAJOR DUTIES : As the Deputy Chief Financial Officer, in the Office of the Chief Financial Officer 
(CFO), Office of Administration (OA), Executive Office of the President (EOP), the incumbent serves 
as an expert and advisor to the CFO, the Director of OA, and other senior management officials within 
the EOP in this area of expertise. The incumbent of this position reports directly to the CFO. 

The incumbent manages, administers, directs, and supervises the operations of the Budget, Accounting, 
and Financial Systems Branches. The incumbent oversees work carried out through a staff of general 
accountants, and accounting technicians responsible for funds control and reconciliation, fund 
certification, payment of vendors, system integrity and integration, and regulatory reporting. 
Additionally, the incumbent oversees the work carried out by the Budget Branch including all budget 
formulation and execution for the EOP. Finally, the incumbent oversees the work carried out by the 
Financial Systems Branch including the implementation of a new financial management system. 



Prepares and publishes the financial statements in accordance with OMB Bulletin 01-09 on the form 
and content of agency financial statements. The required statements include Balance Sheet, Statement 
of Net Cost, Statement of Changes in Net Position, Statement of Budgetary Resources, Statement of 
Financing, Statement of Custodial Activity, Notes to the Financial Statements, Required Supplementary 
Stewardship Information, Required Supplementary Information, Other Accompanying Information 
(includes performance measures), and Disclosure Checklist. 

Ensures compliance with the three Statements of Federal Financial Accounting Concepts (SFFAC) as 
recommended by the Federal Accounting Standards Advisory Board (FASAB), and approved by the 
Secretary of the Treasury, the Office of Management and Budget (OMB), and the Comptroller General. 

Ensures compliance with the eighteen Statements of Federal Financial Accounting Standards (SFFAS) 
as recommended by GASAB, and approved by the Secretary of the Treasury, OMB, and the 
Comptroller General. 

Ensures compliance with the Government Performance and Results Act (GPRA). Ensures proper 
implementation of GPRA requirements by determining the effectiveness, efficiency, and accountability 
of each EOP agency’s programs. 

Ensures compliance with the CFO Act. 

Ensures the integrity of and timely submission of all accounting reports and statements to include those 
submitted to the Congress, OMB, GAO, and the Department of the Treasury. 

Manages Funds Control for all appropriations. Certifies funds availability. Reviews financial 
documentation for propriety of funds. Recommends approval or disapproval of requests to reprogram 
funds between EOP agency programs. Verifies accuracy of Treasury warrants with language in the 
appropriations bill. Ensures warranted amounts are entered correctly into the accounting system. 
Monitors the execution of the budget for each EOP agency on a daily basis. Coordinates with the 
Financial Systems team to ensure that funds control is properly set in the financial system. 

Ensures that office systems and procedures are addressed in internal control procedures and that 
appropriate precautions are taken to prevent fraud, waste, or mismanagement in accordance with the 
Federal Managers Financial Integrity Act (FMFIA). Manages and directs the performance of 
vulnerability or other risk assessments as required by the EOP and for taking action to correct any 
deficiencies in internal controls. Develops written procedures and guidelines for use in the day-to-day 
maintenance of accounting records. 

Serves as the authorized Certifying Officer. Certifies for payment various obligations owed, and 
assumes personal responsibility and liability for propriety of payments certified. Ensures the legality of 
all disbursements and collections in accordance with current FMFIA, CFO Act, Department of Treasury 
and other Federal agency regulations, laws and directives. 

Ensures the accuracy and responsiveness of the accounting system in producing standard accounting 
and financial statements and reports. Provides expert advice and guidance in the planning, designing, 
coordination, implementation, and evaluation of financial management systems. Ensures that the 
systems are in conformity with policies and objectives issued by GAO, OMB, and the Department of 
Treasury. Continually explores advances in technology and external financial systems. Upon 
coordination with the Office of the Chief Information Officer, makes recommendations for application 
in EOP. 

Manages and supervises staff member and contractor performance by determining goals, objectives, 
policies and procedures, assigning priorities, developing work plans and milestones, and establishing 
and implementing budget resource allocations. 



Ensures that work products produced by staff members and contractors reflect organizational goals, and 
accomplish assigned objectives; takes appropriate actions necessary to monitor and correct any 
deficiencies, and the delegation of work assignments. 

Manages and conducts individual performance appraisals. Establishes and implements performance 
plans, performance plans, performance element and standards, progress reviews, ad hoc appraisals, 
annual performance appraisals. Reviews performance element and standards for current applicability. 

Initiates, schedules and directs the implementation of appropriate accounting, systems, and reporting 
cross-training for office personnel, in accordance with job performance, anticipated operational 
changes, individual career advancement and flexibility within the office. 

Initiates and participates in conferences and meetings with the OA CFO, Director of OA, senior EOP 
officials and/or their representatives, and all other applicable agents and delegates. 

MINIMUM QUALIFICATIONS REQUIREMENT: One year of specialized experience is required. 
Specialized experience is experience directly related to the line of work of the position to be filled, and 
which has equipped the applicant with the particular knowledge, skills, and abilities to successfully 
perform the duties of the position. To be creditable, the experience must be comparable to the next 
lower grade level in the Federal service. 

NOTE: This announcement contains a Selective Placement Factor, which is considered a basic 
requirement of the position. Applicants who do not meet the Selective Placement Factor will not 
receive further consideration. 

SELECTIVE PLACEMENT FACTOR: 

1. Experience in accounting, budget execution, financial and management analysis, and systems 
development . 

KNOWLEDGE, SKILLS & ABILITIES: 

1. Knowledge and experience in managing several types of appropriated and non-appropriated 

fund accounts. 


2. Ability to communicate effectively, both orally and in writing with all levels of personnel, 

including high ranking officials, senior level White House officials, and congressional representatives

to present complex ideas, conclusions and persuasively recommend appropriate avenues to achieve 

goals.


3. Ability to select, develop and manage a subordinate staff.


4. Skill in establishing and maintaining effective working relationships at the highest levels within 

OA, the rest of the EOP and the White House.


5. Experience and skill monitoring and analyzing financial events during a given accounting cycle, 

and comparing subsequent findings with prior studies to assess and report trends.


6. Ability to work under pressure with short deadlines, be flexible and adept at

reprioritizing sizeable and complex workloads, identifying new priorities, and in recognizing the 

necessity for reassigning workloads with little or no advance notice.


APPLICATIONS MUST BE RECEIVED BY THE CLOSING DATE. 
APPLICATIONS WILL NOT BE RETURNED. 



RELOCATION EXPENSES WILL NOT BE PAID TO THE APPLICANT SELECTED.


NOTE: Applicants are required to provide an attachment addressing the Selective Placement 
Factor and each Knowledge, Skill and Ability listed above. 

If you omit any of the required information specified in Optional Form 510, “Applying for a Federal 
Job” your application may be rated INELIGIBLE. 

BASIS OF RATING:  APPLICANTS WILL BE RATED BASED ON AN EVALUATION OF 
THEIR EXPERIENCE/EDUCATION AND ON THEIR WRITTEN RESPONSES TO THE 
SELECTIVE PLACEMENT FACTOR AND EACH KNOWLEDGE, SKILL AND ABILITY 
LISTED ABOVE. APPLICANTS SHOULD PROVIDE A SUPPLEMENTAL DOCUMENT (ON 
PLAIN PAPER, NO FORM REQUIRED), ADDRESSING EACH FACTOR SEPARATELY IN 
NARRATIVE FORMAT WITH DETAILED ANSWERS AND EXAMPLES OF RELEVANT 
EXPERIENCE. FAILURE TO ADDRESS THE SELECTIVE FACTORS MAY RESULT IN A 
RATING OF INELIGIBLE. A SCORE OF 90 OR HIGHER IS DEEMED “WELL QUALIFIED”. 

This agency provides reasonable accommodations to applicants with disabilities. If you need a 

reasonable accommodation for any part of the application and hiring process, please notify the agency. 

The decision on granting reasonable accommodation will be on a case-by-case basis.


Users of the Telecommunications Device for the Deaf (TDD) may call: (202) 395-1160.


HOW TO APPLY: 

PLEASE NOTE: Due to potential delays in the mail system, we encourage applicants to submit an 

electronic application or fax it to us (202) 395-1262, (202) 395-1194 or (202) 395-5608 to ensure 

timely receipt of your application. We cannot guarantee that applications, which are mailed, will 

be received by the closing date of the announcement.


FAX to 202-395-1262 following: 
(1) an Optional Application for Federal Employment (OF-612); or a resume; or the SF-171, 

Application for Federal Employment; or other written application, ensuring that all required 

information shown in Applying for a Federal Job, OF-510, is included in your application; 

(2) your latest SF-50, Notification of Personnel Action, and Performance Appraisal if you are a 

current or former Federal employee; 

(3) on a separate sheet, a narrative summary of your experience and/or education which concisely 

addresses each of the Selective Factors and Quality Ranking Factors, and 

(4) if applicable, SF-15, Application for 10-point Veteran Preference. 


ELECTRONIC SUBMISSION OF YOUR RESUME:  You can submit your resume from the 

USAJOBS web site on the Internet.  After reviewing the full text of this announcement, click on the 

‘Submit Resume on- line' shown on this page. Create or edit your resume. Please be sure to use the 

space entitled “Supplemental Information” to add any additional information specified in this 

announcement, such as Selective Factors and Quality Ranking Factors.


When you have finished and select 'Send', your resume will be sent to our agency. Electronic Resumes 
can only be sent using the special icon in our announcement. To apply on- line, you must prepare your 
resume and SEND it before midnight Eastern Time of the closing date. 

After you complete and send OPM's online resume, you will receive a web page message stating that 
your resume (for the specified announcement number) was sent to our agency. This message serves as 
a confirmation of your mailing. If you do not receive this statement your resume was not successfully 
transmitted and you should try again. You may wish to fax a copy of this confirmation message with 
any materials that must be faxed in order to complete the application to (202) 395-1262, (202) 395-
1194 or (202) 395-5608. 



SECURITY CLEARANCE:  A security clearance background investigation will be conducted. 

DRUG TESTING: The applicant tentatively selected for this position will be required to submit to 
urinalysis screening for illegal drug use prior to appointment. After appointment, the employee will be 
included in the agency’s random drug testing program. 

EEO STATEMENT: Applications will be accepted from all qualified persons. Consideration will be 
extended without discrimination for any non-merit reasons, such as race, color, religion, gender, sexual 
orientation, national origin, political affiliation, marital status, age, membership or nonmembership in 
employee organizations, or non-disqualifying physical disability. Disabled applicants, disabled 
veterans, or any other applicants eligible for noncompetitive appointment under special appointing 
authorities not requiring competitive status are eligible to apply regardless of the area of consideration 
and should clearly specify their special eligibility on their application. 

NOTE: Direct Deposit is REQUIRED: As a condition of employment, candidates appointed, 
competitively promoted or reassigned are required to enroll and participate in Direct 
Deposit/Electronic Funds Transfer. 



SPECIAL NOTE 

Displaced employees requesting special selection priority consideration under the Interagency Career 
Transition Assistance Program (ICTAP). If you are a displaced Federal employee, you may be 
entitled to receive priority consideration under the ICTAP. To receive consideration you must: 

1. Be a displaced Federal employee. The following categories of candidates below (A and/or B) are 
considered displaced employees. You must submit a copy of the appropriate documentation such as 
RIF separation notice, letter from OPM, or a Certificate of Separation from your agency documenting 
your priority consideration status. 

2. Former Military Reserve or National Guard Technicians who are receiving a special Office of 
Personnel Management (OPM) disability retirement under section 8337 (h), or 8456 of title 5 United 
States Code; 

OR 

1. Current or former career or career-conditional (tenure group 1 or 2) competitive service 
employees who: received a specific RIF separation notice; or separate because of a compensable 
injury, whose compensation has been terminated, and whose former agency certifies that it is unable 
to place; or retired with a disability and whose disability annuity has been or is being terminated; or 
upon receipt of a RIF separation notice retired on the effective date of the RIF and submits a SF-50 
that indicates “Retirement in Lieu of RIF”; or under the discontinued service retirement option; or 
was separated because he/she declined a transfer of function or directed reassignment to another 
commuting area. 

2. Be applying for a position at or below the grade level of the position from which you were being 
separated. The position must not have greater promotion potential than the position from which you 
are being separated. 

3. Have a current performance rating of record (or last) of at least fully successful or equivalent 
(does not apply to candidates who are eligible due to compensable injury or disability retirement). 

4. Occupy or be displaced from a position in the same local commuting area of the position for 
which you are requesting priority consideration. 

5. File your application by the vacancy announcement closing date and meet all the application 
criteria. 

6. Be rated well qualified for the position. To be considered well qualified you must earn a score of 
90 or above (prior to the assignment of veterans’ preference points) on the rating criteria developed 
for this position. Applicants must address the selective and quality ranking factors in order to receive 
a rating. 


